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	INTERVIEW QUESTIONS AND RECORDING FORM - one to be completed by each Panel member for each candidate


This form to be used to record questions related to the Selection Criteria, model indicators, and notes of candidates’ responses.  The Panel member writes down the candidate’s response in the spaces below, at the end of the interview gives the candidate’s responses a rating against each of the Selection criteria – see final part of form – using the response as their evidence.

	Candidate’s name 
	

	Post Title
	

	Panel Member
	

	Interview Date
	


	Question:
	Model Indicators:

	
	

	Please list Selection Criteria being assessed.
	

	Criteria No.
	
	
	
	
	

	Rating
	
	
	
	
	

	Note of Response:




 Rating: 0, Does not meet minimum criteria, 1, Meets the criteria with development 2, Meets the selection criteria required at this level, 3 Exceeds the selection criteria required at this level.

	Question:
	Model Indicators:

	
	

	Please list Selection Criteria being assessed.
	

	Criteria No.
	
	
	
	
	

	Rating
	
	
	
	
	

	Note of Response:




	Question:
	Model Indicators:

	
	

	Please list Selection Criteria being assessed.
	

	Criteria No.
	
	
	
	
	

	Rating
	
	
	
	
	

	Note of Response:




Rating: Does not meet minimum criteria 0, Meets the criteria with development 1, Meets the selection criteria required at this level 2, Exceeds the selection criteria required at this level 3.
	Question:
	Model Indicators:

	
	

	Please list Selection Criteria being assessed.
	

	Criteria No.
	
	
	
	
	

	Rating
	
	
	
	
	

	Note of Response:




	Question:
	Model Indicators:

	
	

	Please list Selection Criteria being assessed.
	

	Criteria No.
	
	
	
	
	

	Rating
	
	
	
	
	

	Note of Response:




Rating: 0, Does not meet minimum criteria, 1, Meets the criteria with development 2, Meets the selection criteria required at this level, 3 Exceeds the selection criteria required at this level.

	RATING

(to be completed individually first, then a consensus reach by the Panel)


	Selection Criteria
	Overall

Rating 0, 1, 2, 3.
	Evidence

	Knowledge

a. ….

b. ….

c. ….
	
	

	Education, Qualifications and Training

d. ……

e. …..
	
	

	Experience

f. …..

g. ……

h. ….
	
	

	Skills and Abilities

i. ……

j. ……

k. ….
	
	


Rating: 0, Does not meet minimum criteria, 1, Meets the criteria with development 2, Meets the selection criteria required at this level, 3 Exceeds the selection criteria required at this level.

When completed, these forms to be retained with the Recruitment Papers.
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