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	Questions
	Answers

	
1.

· What is the engager’s business?

· Please let me have as full a description as possible of the exact nature of your duties.

· Do you work alongside other persons doing similar duties?

· Are they treated as employees?

· If so, what are the differences in the terms of your engagement and also in the contractual and working arrangements?

· Have you been treated previously as an employee of this principal / company?

· If so, when was the change made and how do the terms of the engagement differ?

· Is the work provided by the company on a continuous basis?

· How did you obtain this engagement? If the job was advertised, please supply me with a copy of the advertisement.

· Was any information given to you about the job?

· Has any induction or training been given?


	

	
2.

· Can you, if you choose, refuse to carry out any particular piece of work?


	

	
3.

· Are you free to hire and pay your own assistants and if you have done so could you please provide as many examples as possible.

· Who decides?
	

	
4.

· Could you be moved to a different job by the engager if their priorities should change?

· What rules are there as to working hours and what arrangements are there for meal breaks and overtime etc.

· Who decides when the work is done?

· If you wish to take time off, can you do so without the prior approval of the engager?

· What happens in the event of illness?

· Before the commencement of the job and during the course thereof, who gives instructions on the job to be done as regards where and when and precisely what is to be done?

· Are specifications attached to particular tasks?

· Has your engager laid down any code of practice or working rules etc. as regards the working arrangements or as regards your own conduct (if so please specify)

· Is any part of your work checked by a supervisor or manager or do you have a particular skill or experience which means that no- one needs to instruct/ supervise you?

· Who tells, or could tell the worker how to do the job?

· Can the engager observe the worker?
	

	
5.

· Is your remuneration calculated by the hour/day/ week or by the piece?

· Alternatively do you quote a set fee for the job after which it is up to you how long the job takes?

· Does the employer provide payslips?

· Alternatively, if you invoice the engager may I please see six specimen copies

· If overtime is paid, how exactly is this calculated?

· What happens if the worker is absent or ill?




6.

· Please let me have as full a description as possible as to work you undertake on your own premises and the percentage of time spent there.


	

	
7.

· Is there a written contract, letter of engagement or other correspondence setting out the terms and the conditions? If so, please provide copies.

· If there are no written contracts or other correspondence covering the engagement, what oral arrangements have been made between the parties?
	

	
8.

· Can you work only for this company for the duration of this engagement?

· Conversely, can you provide similar services to other concerns at the same time? (If you have done so, please provide examples).
	

	
9.

· Must you do the work yourself or can you use a stand- in?

· Is there special provision regarding the use of substitutes from the start?

· If the latter, is this completely of your own volition or must you agree the substitution with the company? 

· Who would hire and pay any such stand- in?

· Who is responsible for their stand in?

· If any stand-ins have been used, please describe the circumstances and provide examples.
	

	
10.

· What arrangements are there regarding holidays?

· Are you entitled to receive holiday pay?

· Are you entitled to receive sick pay?

· Are you entitled to join the company pension scheme?
	

	
11.

· In the event of any work not being to company requirements, is this corrected in company time?

· However, if corrected in your own time and at your own expense, please provide examples.
	

	
12.

· Have you invested/ risked any capital in respect of the work undertaken?

· Is there any risk you might conceivably make a loss on the engagement?

· What expenses and overheads do you have to meet in respect of this engagement?

· Is there any way you can increase the profit element on this engagement (other than simply by working extra hours)

· Have you been obliged to arrange for your public liability insurance and if so, please let me have the details
	

	
13.

· What equipment is necessary to do the work?

· Who provides?

· Please let me have a list of your equipment, together with a note of the estimated replacement value.

· If you provide any materials or consumable items for the work, please give details 
	

	
14. 

· Does the company have the right to dismiss or suspend you and if so, in what circumstances and would you be entitled to a period of notice? 
	

	
15. 

· Is the work self – contained i.e. do you offer a specific service or produce a particular item? 
· Are you responsible for the work of any of the company employees? 
· Do you have a business card, entry in yellow pages and so on? (If so, please forward)
	


Status Questionnaire


In this questionnaire the words Principal, Company, Engager and Employer, all mean the Payer and the use of any particular one of these words should not be read as suggesting either employment or s elf-employment.








