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DISCIPLINARY - APPEAL RECORD FORM
1.  REGISTRATION OF APPEAL

If you are dissatisfied, you have the right to appeal against the decision made at your Disciplinary Meeting to take disciplinary action against you.  To do this you must complete and return this form within 10 days of receipt of the outcome letter and supply detailed reasons for your appeal (your case statement).   
This form should be submitted to the person named in the outcome letter of your Disciplinary Meeting.

Employee Details:

	Name (in full):


	Job Title:

	School: 

	Email Address:

	Contact Number(s):


	


You are entitled to be represented by your trade union representative or work colleague at any stage of the formal procedure.

Employee Representative Details (if applicable):

	Name:


	Contact Number(s):

	Please delete as appropriate:               Unison / GMB / NEU / NASUWT / Work colleague     


	Email Address:



Please confirm, by ticking the relevant box(es) that you agree to your Trade Union or Work Colleague being contacted directly 

· regarding arrangements for the Appeal Hearing to take place 
· to receive all paperwork related to the case directly.

I wish to register my appeal against the First Warning / Final Warning / Dismissal outcome of the above Disciplinary Meeting.
Signed ……………………………………………………….   Date …………….…………….……….


2.  GROUNDS FOR APPEAL

You must provide detailed reasons, in writing, for your appeal (case statement) within 10 days of receiving written notification of the outcome of your Disciplinary Meeting, to the person named in the outcome letter.  

Please note:
- the Appeal Hearing is not a rehearing of the case;

- the Appeal is the final stage of the Disciplinary procedure and there

  is no further appeal.
Please identify whether your appeal relates to one or more of the following reasons – if so, please tick where relevant and provide further details below. If not, please provide full details of the reason(s).  This documentation will form your case statement.
Continue on a separate sheet if necessary and attach any relevant information/evidence, as appropriate.
	There were procedural irregularities which may have prejudiced the outcome.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.


	The Disciplinary Panel took into account and relied upon irrelevant evidence, facts or factors; which may have materially affected the outcome.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.




	The Disciplinary Panel failed to take into account and rely upon relevant evidence, facts or factors, which may have materially affected the outcome.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.



	Complaints raised were not adequately investigated or sufficiently substantiated.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.



	New evidence or information has come to light which was not previously available.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.




	The outcome was unreasonable given the evidence and facts, mitigating circumstances.
	
	

	
	
	

	

	Please supply details:

Please confirm the outcome you are seeking in Section 3.



	None of the above.
	
	

	
	
	

	

	Please provide below specific information relating to any other reasons why you are dissatisfied with the outcome of the Disciplinary Meeting:



3. OUTCOME SOUGHT

	Please provide details of the outcome you are now seeking:




